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9=/ CIRCULAR

Subject: Conduct of Workshop on “Noting & Drafting” in DCPW - reg.

A workshop on “Noting & Drafting” is scheduled to be conducted on 24t
October 2025 from 1000 hrs to 1300 hrs in Conference Hall, 7th Floor to bring
awareness amongst Officers/Officials of DCPW regarding the importance of
standard Noting & Drafting and its further adoption while making drafting and

Noting.

28 All Officers/Officials of DCPW HQ, CPRTI, Polnet Hub and ISPW
Stations/RPWTIs are to attend the workshop. All ISPW Stations/RPWTIs may
attend the said workshop through online mode as per schedule. VC link will

be shared in due course.

4. This issues with the approval of the Competent Authority.

e
qem%q :

(Gopal Singh Khatri)
Joint Assistant Director (Admn.)

Copy to:-
1. PS to Director.
2. PA to Addl. Director (HQ) / PA to Addl. Director(OPS).
3. All JDs/ZAOs/ DDs
4. I/C of All sections HQrs/CPRTI/POLNET Hub.

S. All I/C of ISPW Stations/ RPWTIs
\,6./}\13 (IT): For making necessary IT arrangement in the workshop including

VC Link and uploading the Circular in the DCPW website. ,
7. AD (L&B).— For making necessary Tea and Sitting arrangements for the

attendees.
8. File.

P.T.O for Hindi version
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